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About the IAS Handbook 
 
The Handbook is meant to provide a clear and visible framework of understanding for students, 
parents, and staff. It provides answers, however brief, to such questions as, "What are the guiding 

principles of a school within the SABIS
Ñ
 Educational System?" "What are our aspirations for our 

students?"  "What responsibilities must we fulfill as members of a community?" In short, "What are 
we about?" 
 
All handbooks should be manageable and should serve as reliable resources. While this Student 
Handbook is a work in progress that will change and be revised as we grow as a school, it still 
can help you understand "what we are about" today. Please read the handbook thoroughly and 
keep it at home within arm's reach for reference. 
 
We seek your understanding and cooperation as we work together toward meeting our goals. 
 
 
 

 
 
 
 
 
 
 
 
 
 

The school reserves the right to make changes to the Student Handbook at any time and without 
notice. The school also reserves the right to depart from policies and procedures. 

 
 
 

 
 
 

 
 
 
 
 



3 

 

Table of Contents 
 

Introduction        5           
       

A Brief History of SABIS
®       

Features of the SABIS
® 

Educational System   
The School's Mission  
 

Academic Procedures      6        
The Academic Year 

Regular Instruction Days 
Revision Days 
End-of-term Exam Days  
Holidays and Breaks 

 

Daily Schedule          7  
Student Drop-off Procedures 
Student Pick-up Procedures 

 

Testing            8 
SABIS

®
 Diagnostic Tests  

The SABIS
®
 Academic Monitoring Systemã 

Periodic Exams 
End-of-Term Exams 
Final Exams 
Standardized Tests 
State Tests 

 

Reporting Student Progress      9 
Interim Report         9 
Parent-Teacher Conference     9 
Report Cards         9  

Grading System        10 

Promotion Requirements      10 
Graduation Requirements      11 

Student Code         11   

 

SABIS Student Life Organization
®
    12 

Student Life Structure 
Student Life Merit Points 

 

Student Management and Motivation    13 
Attendance    14 

Excused Absences    14 
Unexcused Absences    15 

Tardiness    16  

 Early Dismissal    16  

Make-up Work    17  

Make-up of Tests and Other School Work    17 
Uniform Requirements     18 

      Procedure for uniform Violations    19 
      Earrings/Bracelets    19  



4 

 

     Tattoos    19 
Bicycle/Walking Policy    19 
Field Trips                    20 
Food at School                                                                                                   20 
Internet Usage    20   

Inappropriate Use    21   

E-mail    21  

Responsibilities    21 

Discipline    22  

Displays of Affection    22 

Code of Conduct    22 

Progression of Consequences    27 

Readmittance Guidelines    30 

Searches    30 

Care of Property    31 

Student Cell Phone Policy    31 
 

Parent Involvement    32 

Communication    32 

Parent Connection    32  

School Visitation     33 

Expectations of Parents    33  

Parental Feedback    33  

Fundraising    34  

Distribution of Non-school-related Materials    34 

 
Health Policies and Procedures    35 

Requirements    35 

Illness and Exclusion Policy    35 

Communicable Diseases    35  

Administration of Medication    36 

Reporting Suspected Child Abuse    36 

  
Emergency Procedures    37 
Emergency Cards    37 

Accidents    37 

School Closings / Late Starts    37 

Safety Drills and Procedures    37 
Safety Concerns    38 

Use of Telephone    38 
 

Acknowledgement Page    41 

 
 

 

 

ñDo not be afraid of the future, but beware of misusing its tools and potentialities.  Use the 
power it will give you to deepen the meaning of humanity in the world.ò 
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Introduction 
 

A Brief History of SABISÑ 
The first school of what was later to become known as The SABIS

®
 School Network was The 

International School of Choueifat.  The school was founded in Lebanon in 1886 in the village of 
Choueifat, a suburb of Beirut. In 1975 ISC expanded outside of Lebanon to become what is now 
known as the SABIS

®
 School Network. The Network consists of Member and Associate Member 

schools that operate around the world. Each school is financially and administratively independent; 
however, they do share one thing and that is their implementation of the SABIS

®
 Educational 

System. 
 

Features of the SABISÑ Educational System 
All SABIS

® 
schools are characterized by a non-selective admissions policy; a comprehensive and 

dynamic curriculum that is continually updated by the SABIS
®
 Academic Development Department; 

a unique point system of teaching the objectives contained in the syllabus; a proprietary, 
computerized system of testing that is designed to monitor student learning and progress; and high 
levels of accountability for students, teachers, and administrators. 
 

The School's Mission 
The International Academy of Saginaw will be recognized as a provider of top quality education to a 
highly diverse student body. IAS will strive to help all students achieve their full potential, prepare 
them for success in college, equip them with the ability and desire for lifelong learning, and 
strengthen their civic, ethical, and moral values. IAS will maintain high standards of efficiency and 
accountability throughout its operation.  
 
The record of college placement by students in all SABIS

®
 schools bears this out. 
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Academic Procedures 
 

The Academic Year 
The school year is divided into three terms, and each term lasts approximately 13 weeks. Within 
each term, three types of instructional days are scheduled to maximize learning ï (1) regular 
instruction days, (2) revision days, and (3) end-of-term exam days. The academic year also 
contains holidays and breaks. 
 

Regular Instruction Days  
Typically 10 to 11 weeks of each term are devoted to regular instruction. This is the lengthiest 
segment of the term and is the time when students are given new material to learn in each subject. 
Homework is assigned frequently in third grade and above to help students reinforce concepts and 
to give them the opportunity to apply what they have learned. Homework is not graded; it is a tool for 
practice, for gaining fluency, and for independent problem solving. 
 
Throughout the term, students are given periodic exams. At the beginning of each term, an exam 
schedule for the term is given to each student. Notification concerning the dates and the material 
covered on these exams is communicated to parents/guardians via a monthly folder and/or 
newsletter sent home on Fridays. In grades one and two, assessment can be either formal or 
informal. Testing is more formal, starting in third grade. We encourage all members of our 
community of learners to view testing as an opportunity for learning and for optimum performance.  
In a sense, it is a time to ñshow offò the knowledge they have acquired! 
 

Revision Days 
The week prior to the end-of-term exams is assigned for revision. During this type of instructional 
day, no new material is taught. Instead, students have an intensive and comprehensive review of the 
material they covered in individual classes throughout the term. Revision packets are often part of 
this instructional experience. 
 

End-of-term Exam Days 
The last week of terms one and two is devoted to comprehensive exams that cover the work of that 
term. At the end of term three, final exams are comprehensive, covering material taught over the full 
academic year. 
 

Holidays and Breaks 
The School is closed on several holidays that occur during the academic year. In addition, the school 
calendar includes a winter break at the end of Term I and a spring break at the end of Term II.  All 
holidays and breaks are clearly marked on the school calendar that is sent home at the beginning of 
the year. 
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Daily Schedule 

The official school day for all students is from 8:00 am to 3:30 pm. School begins promptly at 8:00. 
It is essential that all children be present for the opening activities, which are scheduled from 8:00 to 
8:10 prior to the first period. At this time announcements are given school wide, attendance is taken, 
and the homeroom teacher communicates vital information regarding the students' day. 

 

 
 

Periods 
 

Monday 
 

Tuesday 
 

Wednesday 
 

Thursday 
 

Friday 
 

HR    

8:00-8:10 

 
Homeroom: Attendance and Announcements 

 
1 

 8:12-9:02 

 
 

 
    

 

 
2 

9:04-9:54 

  
    

 

 
Break   

9:54-10:04 

     

 
3 

10:04-10:54 

 
 

    
 

 
4 

10:56-11:41 

 
 

 
 

 
 

 
 

 
 

 
5 

11:43-12:28 

     

 
6 

12:30-1:15 

     

 
7 

1:15-1:45 

D.E.A.R 

 
 

 
 

 
 

 
 

 
 

 
8   

1:47-2:35 

 
 

 
 

 
 

 
 

 
 

 
9  

2:37-3:25 
     

 
HR 

3:25-3:30 
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Student Drop-off Procedures 
The goal for establishing student drop off procedures is twofold: the first goal is to preserve optimum 
conditions for instructional time for students and teachers. The second goal is to ensure a safe 
environment for all students. To help this happen we have designed a drop-off and pick-up plan. 
Please follow the directions that are available in the main office and cooperate with our staff as they 
guide you to the correct location.  
 

Student Pick-up Procedures 
School dismisses at 3:30 pm. The end of the day is a crucial time. During this time the students 
quietly complete Student Diaries, gather items to go home, and listen to the teacher read orally. 
 
The school day finishes at 3:30. Students will be released and should be met at the designated pick-
up area.  
 
For the child's safety, a student in Kindergarten through Grade 1 will not be released to any person 
other than the parents or an authorized designee. If the person coming to pick up the child is not 
designated on the emergency card or "release of students" form, identity of the new person must be 
confirmed by written authorization. Telephone authorization will be accepted only in the case of an 
emergency. 
 

Testing 
The SABIS

®
 approach to education rests on a firm belief in the ñbuilding blockò method of knowledge 

acquisition. Initial units of knowledge are acquired and then additional units are built upon this 
foundation to advance further learning. To prevent gaps in knowledge acquisition, regular testing is 
administered as a method of assessing student needs and progress.   
 

SABIS
®
 Diagnostic Tests 

Diagnostic tests assess student knowledge and are used primarily for placement purposes or for 
detecting specific learning gaps that may be impeding student progress. 
 

The SABIS
®
 Academic Monitoring Systemã 

The SABIS
®
 Academic Monitoring Systemã, which begins in Grade 3 in both mathematics and 

English, is an integral part of the instructional process and is intended to monitor student learning. 
AMS tests are designed to check student learning and long-term retention. Test items focus on 
factual information and are intended to evaluate students' grasp of basic or core concepts. These 
tests consist of multiple-choice questions, and students record their answers on ñbubble sheets.ò 
These sheets are then scanned and computer-graded. AMS tests count for 20% of a student's total 
grade in a given subject. 
 
 

Periodic Exams 
Unlike the AMS tests, periodic exams are comprehensive and use a variety of formats to assess 
knowledge and long-term retention. These exams are cumulative. 
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End-of-Term Exams 
Comprehensive exams are given at the end of each term. Exams at the end of Terms I and II assess 
mastery of the material taught in the term. End of year exams, given at the end of Term III, measure 
a student's achievement over the course of the entire academic year. End of year exams account for 
40% of a studentôs grade in English and mathematics and 50% of a studentôs grade in all other 
subjects. 

  
Standardized Tests 
Standardized tests are given each fall to all students, starting in first grade. The results on these 
tests give the school a benchmark for student academic standing relative to their peers within the 
school and across the country. These external tests are given again each spring so we can measure 
each student's progress based on national norms.   
 

State Tests   
All SABIS

®
 schools administer those tests mandated by each state, according to state guidelines. 

These tests show how our students are performing relative to the state's requirements and relative to 
other schools and districts in the state. 

 

Reporting Student Progress 
Communication between the home and school helps bind the student, parents, guardians, teachers, 
and administration into a team working toward a common goal. The following section explains some 
of the means by which the school attempts to report student progress. 
 

Interim Reports 
Interim reports are designed to inform parents of potential academic problems their child may be 
experiencing. The reports are issued primarily for failing and borderline students. Students in both 
categories need to make the effort to catch up so they can do well for the remainder of the term.  
Interim reports may also be used to acknowledge students who are doing outstanding work, such as 
a student who maintains an A+ average or a student who is making significant progress due to 
exceptional effort. For those students who are working very hard and making significant progress, 
the grade is not the issue, since the student is being measured against his/her own potential.   
 
Interim reports are sent out approximately 6 weeks into each term. Please remember that these 
reports are not intended for the whole class, or even the majority of students in a class. They are 
limited to students who are failing, nearly failing, and to those who have done outstanding work. 
 

Parent-Teacher Conferences 
Parent-teacher conferences are held twice a year, in the fall and spring. Parents/guardians sign up 
for individual conferences and meet with teachers to discuss their child's progress at school.  
 

Report Cards 

Report cards are mailed out three times a year at the end of each term. The report card for grades 1 
and higher includes the student's numerical grades for each subject, attendance records, and an 
accounting of the studentôs behavior in school as communicated in the Student Code section of the 
report card. In addition, a summative comment regarding the attitude, progress, and behavior is 
included. 
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Grading System 

The School employs a grading system that differs from other schools in the United States.  The 
predominant reliance on testing as an assessment of student learning and the calculation of 
end-of-year grades are unique to the SABIS

® 
System. 

 
While all classes are important, some are given more academic weight than others in the grading.  
Neither the total average of a student, nor the average of a single subject with several sub-subjects, 
can be obtained by simply calculating a simple, mathematical average. Different subjects are given 
different coefficients; different sub-subjects within a single subject (e.g. the sub-subject grammar 
within the subject Spanish) are given different weights. The averages and reports are produced, not 
by the teacher, but by administration via the school computer.  
 
The three terms are not weighted equally for the end-of-year grade. The end of year exam for Term 
III covers the curriculum for the entire year and represents 40 to 50 percent of the end-of-year grade.  
The SABIS

® 
grading system gives students the entire academic year, not just one term, to master 

the concepts taught at a grade level. Because of the unique features of our grading system, the 
school does provide a detailed explanation of its approach to grading to colleges and universities 
that receive applications from our students. 

 
The School's Grade Scale 

 
     

  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
Promotion Requirements    
A decision not to advance a student to the next grade level is made after very careful consideration 
of the studentôs academic standard and of the various factors that resulted in the failure to achieve 
minimum requirements for promotion. Each case is examined individually.  The academic 
administration takes and examines the studentôs grades, teacher evaluations on class performance, 
behavior records to determine attitude and effort, student life records of participation in academic 
activities, and any other data available.  
 
The final decision on retention rests with the Director. As the student starts falling behind in the 
course of the year, parents are contacted and informed of the seriousness of the situation and the 

Percentage Grade  Letter Grade  Description  Distinction/Honors  

фуπмлл  A+  Outstanding  High Distinction  

фоπфт  A  Excellent  Distinction  

флπфн  !π  Excellent  Distinction  

ууπуф  B+  Very Good  Honors  

уоπут  B  Very Good  Honors  

улπун  .π  Good  

туπтф  C+  Good  

тоπтт  C  Satisfactory  

тлπтн  /π  Satisfactory  

суπсф  D+  Fair  

соπст  D  Fair  

слπсн  5π  Fair  

59% and below  F  Fail  
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remedies that may be employed to prevent the retention; options such as tutoring, after school 
classes, and Saturday classes are discussed.   
 
As a general policy, the school requires that all students pass English and mathematics. In the case 
of a student failing two or more of the core subjects, the student must repeat the grade level. The 
academic administration is charged with making the decision it deems is in the best interest of the 
student.   
 
Decisions may include intensive classes, summer school, or re-taking a final exam and passing it as 
a condition for promotion.  If a student attends summer school, he/she may have the opportunity to 
be promoted to the next grade level. However, participating in summer school does not automatically 
mean promotion.  A studentôs final year-end grades for the school year and his/her final summer 
school grades in math and English must average to at least 70% to be considered for promotion into 
the next grade level.   
 

 
Minimum Graduation Requirements 
In order to graduate from the International Academy of Saginaw, students are required to obtain a 
minimum of 27 credits in grades 9 though 12. Following is a breakdown of course requirements and 
applicable credits.  A passing grade of 60% per course and above is needed for credits to be 
earned.  
 
Course   Credits          
English  1.3 credits/yr.   
Mathematics    1.3 credits/yr.         
World Languages   1.3 credits/yr.          
Science    1 credit/yr.              
History/Social Science 1 credit/yr.             
Fine Arts   .5 credit/yr.             
Physical Education  .2 credit/yr.             
Health    .2 credit/yr.        
Computer   .5 credit/yr.             
Electives  .5 credit/yr.             
 
 

Student Code 
The report card communicates both academic progress and vital information regarding a student's 
behavior and ethics in school.  In Lower School you will find a section entitled STUDENT CODE 
which contains ten characteristics or behaviors that students are encouraged to demonstrate. Each 
of these contains a rating from 1 to 10. The categories are as follows: 
 
Honesty - never taking that which does not belong to oneself or taking credit for something one has 
not created, written, or done 
 
Cooperation/helpfulness - working with teachers and fellow classmates for mutual benefit 
 
Compliance with rules - acting in accordance with a standard or authority 
 
Self control - exercising age-appropriate restraint over impulses, emotions, or decisions 
 
Effort - working hard to achieve a particular end 
 
Good manners - being polite, demonstrating appropriate social conduct 
 

Requirement  
Four years 
Four years, Minimum Level K or Mathematics Arts 
Four years 
Three years, Minimum Life Science and Physical Science 
Three years, Minimum One year of American History 
Two Years 
One term in each of the four years 
One term in any of the four years 
One year 
Non-required courses 
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Responsibility toward academic work - paying attention in class, doing assigned work carefully, 
accurately, and in a timely manner 
 
Punctuality - being on time for class 
 
Wise use of time - exercising sound judgment in the use of time 
 
Respect for faculty, students, and property - giving particular consideration or special regard to 
other members of the school community 
 

 

Student Life 
 
The school prepares students for college and a life of continuous learning. The aim of the school is 
to develop young men and women and equip them with the ability and the morality to face the 
challenges of the future and to ensure a better life for themselves, their communities, countries and 
the world. Students are expected to uphold high standards of conduct and promote ethical and civic 
values. 
 
Student Life is a student organization that, in essence, mirrors the administration. Its mission is to 
improve and uphold the standard of life for the students in the school, which is a miniature society of 
its own. Like any other society, it is vital that its members work together to achieve the goals of its 
individual members and of the community.  
 

Student Life Structure 
Each and every student has a role in Student Life. All students are expected to be responsible and 
productive members of the school, abiding by school rules and supporting its philosophy.  
 
Student Life is implemented by a prefect system. Within this prefect system, students are assigned 
to, or volunteer for, a variety of tasks and are given varying degrees of leadership responsibilities 
within a hierarchy of authority. Students entrusted with any degree of leadership are called prefects. 
 
At the top of the Student Life hierarchy is a leadership group advised by the Student Life 
Coordinator. The Student Life Coordinator, in consultation with the Director, selects this group of 
Senior Prefects from the upper classes. These prefects are selected based on personal qualities and 
leadership potential appropriate for the specific positions and on their desire to serve. Senior 
Prefects work with the Head Prefect to lead the student organization and coordinate the work of all 
divisions. 
 

Student Life Merit Points 
Students who participate in Student Life earn merit points 
that reflect the quality and extent of their contribution to a 
better life in school. Points are assigned according to the 
level of responsibility required for the prefect role and the 
time necessary to complete the tasks required. These 
points are tallied each term and appear on students' 
report cards. 
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Student Management and Motivation 
 
Every person in a SABIS

®
 school is expected to treat every other person with dignity and respect.  

Staff and students will all work together to help every person in the school reach his/her fullest 
potential.  Positive behavior, which helps someone grow and mature, will be encouraged, and any 
behavior or action, which interferes with a personôs growth, will not be tolerated.   
 
In general, staff and students rely on the following guidelines to inform their decisions and actions: 
 
 
 
 
 

1. Always try. 
 

2. Do your best. 
 

3. Cooperate and actively help others. 
 

4. Treat people and property with respect. 
 

5. Manage yourself. 
 

 

Attendance 
State Policy 
Daily attendance of all who are enrolled in the Michigan Public Schools is required in accordance 
with the state law. Section 380.1561 of the revised Michigan School Code states ".... every 
parent/guardian or other person in this state, having control and charge of a child between the ages 
of 6 to the child's sixteenth birthday, shall send that child to a public school during the entire school 
year. The child's attendance shall be continuous and consecutive for the school year fixed by the 
school district in which the child is enrolled.... A child becoming 6 years of age before December 1 
shall be enrolled on the first school day of the school year in which the child's sixth birthday occurs." 
 
Students and parents/guardians are expected to adhere to the specific attendance rules of their 
buildings. Violation of attendance rules resulting in excessive or patterned absence will be 
referred to the Saginaw County Prosecutors office for the purpose of criminal prosecution 
(Michigan Compiled Law 380.1599). 
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Reporting Absence 
In the best interest of all parties involved, the parent/legal guardian should notify the school on each 
and every day the student is absent. Teachers may not excuse their students directly from the 
classroom under any circumstances. 
 

1. The parent/legal guardian, or person listed on the studentôs 
emergency card, must call the school by 9:00 a.m. on the day the 
student is absent or before noon the following day to report their 
childôs absence from school.  

2. Written documentation must be submitted to the Main Office on the 
day of the childôs return in order to verify an excused absence. 

 
If both of the above mentioned paragraphs have not been complied with, the absence will be 
deemed unexcused.    
 

Excused Absence 
Parents/Guardians who wish to have their child excused while school is in session must obtain this 
permission from the Attendance Office. An excused absence is a student absence from a scheduled 
class or day as per building guidelines.  Reasons include, but are not limited to: 
 

¶ Illness: note from a parent upon return to school ï Director reserves the right to require proof 
of illness (i.e. doctorôs note in order to excuse the absence.)  A statement from the attending 
physician should be submitted to the Director in order to make necessary arrangements for 
your child. 

¶ Medical appointment: note from doctorôs or dentistôs office upon return to school 

¶ Legal appointments:  note from appropriate legal representative upon return to school 

¶ Family emergency 

¶ Death in the family 

¶ Suspensions 

¶ Hospitalization 

¶ Homebound services 

¶ Other circumstances may be excused at the Directorôs discretion 
 

The Truancy Office and/or administration shall make every attempt to notify parents on a consistent 
basis when students are repeatedly absent from class(es). 
 
Parents will be notified at the address provided to the school, when a student reaches 10, 15, 20 or 
30 days of absences, excused or unexcused.  In addition to the notification, persistent or 
questionable absences from school may result in a referral to Probate Court as a violation of 
the truancy law. 
 
Truancy is defined as: ñWillfully and repeatedly absenting oneself from school in violation of 
Michigan Juvenile Code 712A.2.ò 
 
Please Note: Unless there are extenuating circumstances, a truancy petition will be filed once a 
student has been absent 10 days (2 weeks), without any success from The Academy contacting 
the parents/guardians via phone calls, home visits, or scheduled meetings. If in the event a student 
was absent for a combined count of 15 days (3 weeks) AND has met with the Director and there is 
still no improvement, a truancy petition will be filed. The days above are inclusive of attendance 
within other school districts within the same academic year. 
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Frequent absences, excused or unexcused, or tardiness in a class may seriously affect the studentôs 
academic progress and credit for that class. Attendance patterns of a student are the responsibility 
of the parent/guardian and the student. 
 

Unexcused Absence 
An unexcused absence is a student absence from a scheduled class or day other than those 
reported by parents/legal guardians or administration. Reasons include but are not limited to: 
 

¶ Skipping/truancy ï the willful absence from scheduled classes/activities without parent/legal 
guardian consent and/or administrative approval 

¶ Oversleeping 

¶ Lack of transportation / Car trouble 

¶ Unverified absence ï no parental notification 

¶ Leaving school without permission 

¶ Not following proper check-out procedures  
 
The following procedure shall be followed for all unexcused absences: 
 
First Unexcused Absence ï A letter may be sent home informing the parent/guardian of the 
unexcused absence and further explanation of the attendance policy including the consequences of 
unexcused absences. Instead of written communication the Director may phone the parent/legal 
guardian informing him or her of the unexcused absence. 
 

Second Unexcused Absence ï The Director will contact the parent/legal guardian about the 
unexcused absence. If unsuccessful at reaching the parent/guardian, the Director may send a letter 
to the parent/guardian. In addition, a Family/School Liaison representative will do a home visit to 
address the situation. 
 

Third Unexcused Absence - A letter will be sent home informing the parent/guardian of the third 
unexcused absence and further explanation of the attendance policy including the consequences of 
unexcused absences.  A Family/School Liaison representative will do a home visit to address the 
situation and/or request a conference with the parent/guardian. 
 

Fourth Unexcused Absence ï The Director will meet with the student, review the studentôs 
attendance record, and assign the student a Saturday detention for each class with four or more 
unexcused absences. The Director will also contact the parent/legal guardian to review the childôs 
attendance record and inform them of the Saturday detention and consequences of not attending 
Saturday detention and any further unexcused absences.  Again, a Family/School Liaison 
representative will do a home visit to address the situation or require a parent/guardian conference. 
 

Fifth Unexcused Absence ï If a student has a fifth unexcused absence, without attending Saturday 
detention or contact with the school, the student could be recommended to the Regional Director for 
expulsion. Final approval from the Board of Directors is required for expulsion. 
 

Detention will be held on designated Saturdays only, from 8:00 am to 12:00 pm. Any student 
assigned to a Saturday detention must be on time and in uniform. Students must also bring an 
adequate amount of schoolwork. Students may not eat, drink or sleep during detention. Any 
student who violates the rules will be dismissed from Saturday detention and a parent/guardian 
has must meet with the Director, Student Management Coordinator, or designated official upon 
returning to the school. 

 
Tardy Policy 
Part of the responsibility of parents and students is regular and prompt attendance. Students must 
be inside their designated classroom by 8:00 am each morning. Upper school students who are 
changing classrooms are expected to do so in a timely fashion. It is the discretion of staff and 
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administration to assign a tardy slip to those students who are loitering between periods. Specific 
consequences and policies for Lower School and Upper School are outlined below. 
 

Tardies/AbsencesïLower School (Grades KG-6) 
 
A student may not accumulate more than ten (10) total absences (excused or unexcused absences, 
including accumulated tardies) per term.  Any student who has more than ten (10) absences will be 
required to attend Saturday detention to compensate for loss of classroom time. The number of 
assigned Saturday detentions will be determined by the number of days absent over ten (10). 
Students who fail to attend Saturday detention will be suspended and a conference must be 
arranged with the Director. Students in grades kindergarten and 1 will be handled on a case by case 
basis. 
 
Four (4) unexcused tardies will equal one (1) unexcused absence.  A student shall be considered 
tardy when he/she arrives to homeroom after the bell rings at 8:00 am. 
 

Tardies/Absencesï Upper School (Grades 7-12) 
A student may not accumulate more than ten total absences (tardies, excused or unexcused 
absences, including accumulated tardies) per term, in any class.  Any student who has more than 
ten absences will be required to attend Saturday detention to compensate for loss of classroom time. 
The number of assigned Saturday detentions will be determined by the number of days absent over 
ten. Students who fail to attend Saturday detention will be suspended and a conference must be 
arranged with the Director. 
 
Three (3) unexcused tardies will equal one (1) unexcused absence.  A tardy is defined as not being 
in the classroom when the bell rings. With any combination of unexcused absences and tardies that 
total five (5), the student will be required to attend Saturday detention. The Director will handle 
excessive tardies on an individual basis. 
 
Students must take make-up exams during the times designated by the Director. 

 
Early Dismissal 
Students are not permitted to leave the school grounds during the school day unless a parent/legal 
guardian accompanies them. All requests to leave the building must be approved by the office. If a 
student leaves the grounds without permission it will be considered as skipping and an unexcused 
absence. 
 
The Director will monitor students who repeatedly are being requested for early dismissal close to 
the end of the day. A parent/legal guardian will be contacted if this is excessive. These interruptions 
interfere with the studentsô learning and academic achievement. Furthermore, it is a disruption for 
the entire class.    
 
Excused early dismissal should be called in to the school in the morning or a note sent in with the 
student and will only be granted for the following: 

¶ Medical appointment - note from doctorôs or dentistôs office upon return to school 

¶ Legal appointments - note from appropriate legal representative upon return to school 

¶ Family emergencies 

¶ Suspensions 
 
*Excessive requests from a parent/guardian to dismiss a student near the end of the day, without 
prior notice in the morning of will not be permitted.  No ñwalk-inò early releases will be 
permitted after 3:00pm. 
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Make-up Work 
It is the student's responsibility to make up work missed due to an absence. In the case of a 
prearranged absence, students are expected to complete all work before leaving or as soon as 
possible after their return.   
 
Students are encouraged to complete assignments that will be missed during their absence to 
enable them to continue their studies to the best of their abilities. These assignments can be 
completed prior to or during the absence and should be requested at the main office. At least three 
dayôs notice should be allowed for a request to be processed. Students must make-up all missed 
exams within the school building upon return. 
 
All Advanced Excused Absences ï Extended absences will be considered excused if the proper 
steps are taken. 
 

Make-up of Tests and Other School Work 
Students, who are excusably absent from school or who have been suspended, shall be given the 
opportunity to make up work that has been missed. The student should contact his/her subject 
teacher as soon as possible to obtain assignments. 

¶ Make-up work due to suspension must be completed by the time the student returns to 
school or within 1 day after the studentôs return to school. 

¶ For an excused absence, students will be given the number of days missed to make up the 
work. 

If a student misses an exam due to an excused absence, he/she may make arrangements with the 
teacher to take the test. If he/she misses a MEAP or other standardized test, the student should 
consult with the Director immediately to arrange for taking the test. 
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International Academy of Saginaw (IAS) 
   

                                              STUDENT UNIFORM REQUIREMENTS 
  

 Students must follow the IAS uniform policy. Ultimately, it is the parent/guardianõs 

responsibility to plan and monitor their childõs attire prior to the childõs arrival at school each 

morning. Should a student arrive to school out of uniform, a phone call will be placed to 

parent/guardian to make arrangements for the appropriate uniform to be delivered to school.  

 

 

BOYS:   

 

Pants or Shorts: Black ð uniform regular or cargo 

Sweaters: White, Burgundy or  Black ð crew, cardigan, or vest 

Shirts: White, Burgundy or Black ð collar/oxford/polo/turtleneck (tucked in at all times) 

Socks: White or Black 

Sweatshirts and T-shirts: White, Burgundy, Black, or IAS-issued 

Undershirts: solid White, Burgundy, Black, or Gray 

 

 

GIRLS: 

 

Pants or Shorts: Black - uniform regular or cargo 

Sweaters: White, Burgundy or  Black - crew, cardigan, or vest 

Skirts and Skorts: Black - uniform knee length (or longer)  

Jumpers: Black or Burgundy - uniform  knee length 

Shirts: White, Burgundy or Black - collar/oxford/polo/turtleneck (tucked in at all times) 

Socks and Knee Highs: White or Black  

Tights: White, Burgundy or Black  

Sweatshirts and T-shirts: White, Burgundy, Black, or IAS-issued 

Undershirts: solid White, Burgundy, Black, or Gray 

 

If a belt is worn, it is to be plain black or brown and must be worn at the waist.  

 

 

Gym Day (Boys & Girls) 

 

Sweat-pants or Sweat-shorts: Black, or Burgundy Fleece/Nylon  

T-shirts and Sweatshirts: White, Burgundy, or Black, or IAS-issued 

 

 

 

 

The following are NOT permitted on any school day:  

 

Spandex   Sandals   Platform shoes  High-heels  Open-toed shoes 

Wide-legged pants   Distracting hairstyles/colors 

Shirts above waist length   Distracting or excessive jewelry 

Visible body piercing except small earrings (girls only) 

  




